Coach Development Facilitator Run Sheet
Facilitation Planning and Management Module

Total Time Guide:  2 hours
	Slide No.
	Time Guide
(mins)
	Content
	Activities
	Resources
	Notes

	
	
	Preparation
	
	Lap top (MS windows XP), projector, white board and pens, spare paper for group,
	

	2
	5 
	Introduction and goals
	
	
	Introductions etc

Outline aim of module

	3
	10-12
	Venue & audience research
	Small group or whole group brainstorm
	Spare paper and pens, whiteboard etc and pens
	

	4
	5-10
	Use of resources
	Small group activity
	Paper and pens
	

	5 & 6
	20
	Management and planning
	Small group activity
	A3 paper and pens
	Information on table will come up with click on mouse

	
	15
	BREAK
	
	
	

	7
	10
	Time line of planning
	Small group activity
	A3 paper and pens
	

	8
	5
	Planning/management tools
	
	
	

	9,10
	5
	Run sheet
	
	
	

	11
	15-20
	Planning exercise
	Small group activity
	A3 or A4 paper and pens
	

	12
	10
	Practical planning
	Small group activity
	A3 or A4 paper and pens
	

	13
	15
	Review/evaluation
	Small group activity
	Paper and pens
	2nd task will come up with click of mouse


