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FOR THE

EVENT EXCELLENCE AWARD

Awarded to a sport or recreation

event displaying best practice

sportrecawards.org.nz
BACKGROUND

The New Zealand Sport and Recreation Awards have been developed and supported by Sport New Zealand (“the Organiser”) to recognise and celebrate industry excellence within New Zealand’s sport and recreation sector. A panel of judges (“the Judges”) will recognise organisations and individuals making outstanding contributions to, or for, the sector. 

Winners will be announced at the annual New Zealand Sport and Recreation Awards Dinner. The event is being hosted at Connections – the annual conference for leaders of the sport and recreation sector. 

We invite your organisation to be acknowledged among peers for its achievements during 2014, by entering the New Zealand Sport and Recreation Awards. 

Award Categories include: 

Event Excellence (this entry form), Innovation Excellence, Community Impact, Commercial Partnership, Communication Excellence, Lifetime Achievement, and the C.K. Doig Leadership Award. 

Judging Period 

Entries will be judged on achievements, performance or results during the 2014 calendar year. Supporting information dating from outside this period may be provided, if clearly identified as such. 

2014/2015 Key Dates 

Entries Open........................................... 
15 October 2014
Entries Close...........................................
16 January 2015 

Judging Day............................................ 
w/c 16 February 2015 

Finalists Announced............................... 
w/c 23 February 2015
Awards Dinner........................................ 
13 April 2015
About the Event Excellence Award 

The purpose of the Event Excellence Award is to identify, celebrate, promote and encourage best practice event planning and delivery in the sport and recreation sector. 

The winner of the Event Excellence Award will be recognised for their outstanding event based on: 

· event design and delivery 

· achievement of participation targets 

· financial planning and performance 

· stakeholder relationships and evidence of early engagement 

· quality management practices (financial, risk, and people) 

· key results against planning and objectives 

· innovation.

How to Enter 

To register your entry for the New Zealand Sport and Recreation Awards, follow the instructions and format included in this entry form. 

For additional entry forms please go to www.sportrecawards.org.nz
For further information or questions regarding your entry, please contact Rose.Keating@sportnz.org.nz  

A note from the Judges 

The Judges recommend you complete this entry form with bullet lists where appropriate. This way your entry will be clearer and more compelling, compared to a more narrative approach.

CONDITIONS OF ENTRY

Applicants for the Event Excellence Award (“the Award”) must comply with the following conditions of entry: 

1. 
Please ensure responses (excluding “Supporting Imagery”), do not exceed the specified word limits. 

2. 
If you submit “Supporting Imagery” with your entry (photography, logos, video), please provide this in the following formats: 

IMAGERY: 
.jpeg/.jpg. (at least 1024x768 pixels); or 

.jpegs saved at 80% or higher quality; and both in 

RGB or CMYK if possible. 

Alternatively: 
.psd (flattened file), .tif, .eps, PDF and bitmap (at least 1024x768 pixels). 

LOGOS: 
vector files: .eps, .ai (CS3 version and lower - include font files/outlines from text) and .fh11 (include fonts/convert text to paths). 

Alternatively: 
high resolution PDFs, .psd and .tif files. 

Please do not provide imagery/logos in .cdr, .wmf, .gif formats or as .jpegs taken from websites, Microsoft Publisher or Word/Excel embedded graphics. 

VIDEO/DVDs/MPEGS are all acceptable. 

If selected as a finalist your Supporting Imagery will be used at the New Zealand Sport and Recreation Awards Dinner and may be used by the Organiser at its discretion, for media stories and case studies and/or promotion of the New Zealand Sport and Recreation Awards. 

If you do not submit Supporting Imagery, and your organisation’s entry is subsequently chosen as a finalist, your organisation must then provide relevant Supporting Imagery. 

3. 
All entries should be sent to one of the following addresses and must be received by the Organiser no later than 5:00pm on 16 January 2015 (“Closing Date”). 

Email: 

Rose.Keating@sportnz.org.nz  

Post: 

Rose Keating



Courier: 
Rose Keating 

NZ Sport & Recreation Awards



NZ Sport & Recreation Awards

Sport New Zealand 




Sport New Zealand 

PO Box 2251 





86 Customhouse Quay 

Wellington, 6140 




Wellington, 6011 

4. 
Entries will not be accepted if all required information has not reached the Organiser by the Closing Date.
5.
Organisers of not-for-profit or commercial sport and recreation events may apply. However a commercial entry must be endorsed by an applicable national sport organisation. 

6. 
The Judges shall be entitled to follow-up and authenticate any information, or material provided in this entry and/or in support of this entry. An entry may be deemed ineligible for consideration if the information or material provided cannot be verified to the Judges’ satisfaction. 

7. 
An entry will only be chosen as a finalist for the Award if the Judges’ consider that the calibre of the entry has met the entry criteria and is of an appropriate standard of quality (to be determined at the Judges’ sole discretion). The Judges will determine whether there are any, and if so the number of finalists. The Judges shall also be entitled to deny entry to any applicant, or terminate any entry, if in their opinion any applicant or entry could bring the New Zealand Sport and Recreation Awards into disrepute. 

8. 
The Judges’ decisions shall at all times be final and no correspondence will be entered into regarding their decisions. 

9. 
The applicant grants the Organiser a royalty-free, sub licensable and transferable right to reproduce, publish and/or broadcast either in full or in part any portion of the applicant’s entry or Supporting Imagery (as set out in condition 2 and 4 above) to the Award for the purposes of case study, media stories and/or promotion of the New Zealand Sport and Recreation Awards. 

10. 
If any information or material provided by an applicant is of a commercially sensitive nature that may be detrimental to the applicant or a third party if published or broadcast, the applicant must clearly mark that information or material “CONFIDENTIAL” and the Organiser agrees not to publish or broadcast that particular information or material except to the extent permitted in writing by the applicant. 

11. 
The Organiser owns all rights (including intellectual property rights) to the New Zealand Sport and Recreation Awards. 

12. 
The Organiser owns all promotion and publicity rights to the New Zealand Sport and Recreation Awards. 

13. 
The Organiser shall have no liability resulting from the use of, or reliance on, any information provided to the Organiser by the applicant in respect of the New Zealand Sport and Recreation Awards and the applicant agrees to indemnify the Organiser, against all claims, demands, costs (including legal costs on a solicitor and own client basis), losses, expenses and damages arising out of the Organiser’s permitted use of such information, including the applicant’s entry. 

14. 
An official representative must authorise and date the Applicant Agreement on page 6.

ENTRY FORM

Please complete the following details. Note - this should be the correct information for use in/on awards materials to accurately identify the recipient. 

Applicant Information 

Organisation Name (If a commercial event, name the national sport body that endorses the event):
     
Physical/Postal Address:

     
Key Contact:
     
Position/Title:
     
Mob/DDI:
     
Email:
     
Applicant’s Agreement 

1. 
I am authorised to represent the applicant organisation. 

2. 
The applicant has read and understood the conditions of entry in the Entry Pack for the Event Excellence Award (“Entry Pack”). 

3. 
The applicant consents to and will abide by the conditions of entry outlined in the ‘Entry Pack’ and accept any decisions of the Judges as final. 

4. 
The applicant warrants and agrees that its entry is a true and accurate reflection of the event. 

5. 
The applicant agrees for the purposes set out in point 9 of the Conditions of Entry, to reproduction, publication and/or broadcast any portion of the applicant’s entry. 

6. 
The applicant warrants that; 

a. the use of the applicant’s entry will not breach any intellectual property rights including copyright; and 

b. the applicant has full rights to the applicant’s entry and to authorise its reproduction, publication and/or broadcast.
	Applicant’s name:

     
	Date:

     


BACKGROUND

1.
Briefly describe your organisation and event e.g. what, where, when, history of the event, budget, staff, participation numbers.

Bullet list recommended and please do not exceed 300 words.

     
2.
List the specific objectives of your event in 2014 e.g. participation growth, financial/sponsorship, development programmes.

Bullet list recommended and please do not exceed 300 words.

     
3.
List partners (e.g. sponsors, authorities) and your organisation’s process/nature of engaging with them.

Bullet list recommended and please do not exceed 600 words.

     
IMPLEMENTATION

4.
Please give specific details of the implementation of your event strategy e.g. event plan(s), funding/sponsorship, marketing.

Bullet list recommended and please do not exceed 750 words.

     
RESULTS

5.
Indicate the results or achievements of your event against the initial objectives.

Bullet list recommended and please do not exceed 750 words.

     
EXECUTIVE SUMMARY

6.
Describe, in your opinion, what made your event successful.

Bullet list recommended and please do not exceed 300 words.

     
Reminder:
All entries (together with optional Supporting Imagery) should be sent to one of the following addresses and must be received by the Organiser no later than 5:00pm on 16 January 2015. 

Email: 

Rose.Keating@sportnz.org.nz  

Post: 

Rose Keating



Courier: 
Rose Keating



NZ Sport & Recreation Awards



NZ Sport & Recreation Awards 

Sport New Zealand 




Sport New Zealand 

PO Box 2251 





86 Customhouse Quay 

Wellington, 6140 




Wellington, 6011
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